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Mission Statement

University Recreation (URec) is dedicated to providing outstanding recreation, leisure and
wellness programs, services and facilities for our students, members and guests in a safe
environment that promotes healthy lifestyles, values diversity and contributes to co-curricular
learning and leadership opportunities.

Service Theme
We create opportunities for health, fitness, and fun by providing a safe and friendly environment
for everyone!

All information in this guidebook is current at the time of print. Additions, changes, and/or deletions
to policies will be made available to all club members at the time that action transpires. All officers
will be kept abreast of the current rules, regulations, policies and procedures.

The department of University Recreation complies with all University, State, and Federal laws
and policies.




Administrative & Leadership

Club Sports Staff

University Recreation supports club sports program in many ways such as
providing facility space to hold meetings, practices, and competitions and
are stewards of the Campus Programming Fee Allocation. University
Recreation Club Sport staff acts primarily as an advisor and is available to
provide support in areas such as inventory and storage of equipment, risk
management, and organizational management.

The staff is also available for consultation regarding any aspect of the
organization. If the staff cannot assist you, you will be referred to an office
that can. The responsibility of the club officers to seek the assistance
of the Club Sport Staff. Club representatives should schedule an
appointment with their contact person to assure needed attention is
provided. Please call or email at least 24 hours in advance to make an
appointment.

Club Sports Staff is responsibilities often include but are not limited to:
Administrative assistance and guidance on club issues

Facility scheduling

Equipment purchase, storage, and check out

Logistical planning for hosting tournaments

General publicity and promotion

Providing supervision for on campus competitions

Serve as liaisons between facility staff and club

Monitoring behaviors of participants, spectators and guests
Assistance in developing new clubs

Purpose of the Club Sports Council

Club Sports Council @ CMU promotes student participation in a variety of
physical and athletic activities, gives students opportunities to engage in
the activity of their choice at various skill levels, contributes to the
development of student leadership and provides a bond between individual
clubs. While University Recreation assists in the development and growth
of the Club Sports Council, the emphasis of the program is on student
leadership and involvement. The existence of each Club Sport and the
success of the Club Sport Council is dependent upon student interest and
involvement. The Club Sports Council meets on the second Wednesday of
each month at 9:00 p.m. Failure to attend these meetings will result in
clubs inability to receive funds, make room reservation, etc.




Club Officers General Responsibilities
and Requirements

The responsibilities listed bellows should be considered guidelines and not
a compl et e l' i sting of t he Oof fice
relationship between the Club Sport and University Recreation is the
responsibility of the Club officer. Each Club Sport must select, appoint or
designate club member to represent and perform the following duties:

1. Attend and participate in the leadership training and budget request
and attend all the Club Sport Officer meetings.

2. Schedule semester meetings with University Recreation Club Sports
staff to discuss Club business, issues and any upcoming special
events.

3. Inform Club members of policies, procedures, expectations,

emergency procedures and other regulations that must be
followed. Monitor all Club events, assuring that all policies and
procedures are followed.

4. Submit required forms complete and on time.

5. Maintain an accurate membership roster at the beginning of each
semester and submit it to the Club Sport staff with University
Recreation, with updates as needed throughout the semester.

6. Arrange facility reservations for Club functions (practice,
competitions, meetings, etc.) with the Club Sport staff with University
Recreation or appropriate persons.

7. Register the Club with the Office of Student Life.

8. Submit a semester report to the Club Sport staff with University
Recreation at the end of each semester.

9. Maintain complete inventory records and update the constitution for
approval by the membership as needed.

10.  Assure that all Club financial obligations are met.

11. Meet with staff contact to plan and attain approval for travel,
publications, equipment, t-shirt designs and other Club business.

122 Submit a current copy of the CI
the Fall Semester to the Club Sport staff and update the constitution
for approval by the membership as needed.

13. Check the Clubdés mailbox | ocate
Student Activity Center. Ask the front counter for assistance.

14.  Report an injury that occurs at any Club event to the Club Sport staff
with within 24 hours.

15.  Train future representatives of your club.




uction & General Information

Overview

Club Sports @ CMU consists of all Clubs that registered student
organizations with the Office of Student Life.. The Club Sports Program is
administered by staff members of University Recreation who offer
professional guidance to the clubs. Each club is formed, developed, and
governed and administered by the student membership of that
particular club working in conjunction with the Club Sports staff. The
key to the success of this program is student leadership, interest,
involvement and participation. Club Sports @ CMU are governed by the
rules and regulations established for all recognized student organizations
on Central 0s campus and by t hose
Recreation. This handbook has been prepared to assist clubs in the
administration of their programs and is designed to serve as a supplement
to the RSO Manual distributed by the Office of Student Life. The student
representative and assistant representative of each Club Sports are
expected to become familiar with both handbooks. Situations involving
club sports business or any activities that are not covered in either
of these handbooks should be referred to and discussed with the
Club Sports staff with University Recreation. The Information in the
Club Sports Guidebook is subject to change. New policies,
procedures or changes/additions to existing policies and procedures
made due to unforeseen circumstances during the academic year
shall be deemed official even though not printed in this publication.

Definition of a Club Sport

A Club Sport is defined as a registered student organization that exists to
promote and develop interest in a particular sport or physical activity. A
Club may be instructional, recreational, or competitive , or may involve any
combination. Club Sports are strictly voluntary. Involvement in a Club Sport

enhances the studentds coll ege expe

overall education.




Obligations of Recognized Club Sport

As a club sport that is recognized by the university, the club may be
obligated to:

o Understand that the university is not responsible for the activities of
the club sport. Participation in a club sports is completely voluntary
and individuals participate at their own risk. Participants should be
aware of the possibility of injury and should understand that they are
responsible for any costs that may arise from that injury.

o Conduct business according to a Constitution.

o Understand that academic responsibilities are first priority.

o Prohibit the use of alcohol and illegal drugs.

o Prohibit sexual harassment among club members.

o Conduct club business in a professional manner at all times.

o Guarantee that club membership is limited to students, faculty and
staff.

o Understand that club sports are not agents of the university. Clubs
may use the name of the university (in the appropriate manner
determined by the university); however, sport clubs must ensure that
when talking to third parties they speak only of their members and
not the university as a whole.

o Maintain an active membership roster that is submitted to
University Recreation.

o Complete and submit Membership Participant Packet for all persons
who come to the university to participate in any competition that is
sponsored by the sports club. These forms should be submitted
prior to participating in the competition.

o Comply with all local, state, federal laws and university regulations.

o Abide by travel policies.

o Abide by equipment policies.

o Submit all required paperwork by deadlines that are determined by

Club Sports staff with University Recreation.
o Realize that violation to any policies or procedures could result in
probation or expulsion from the University Recreation Club Sports



Club Officers Roles

Since clubs are student led, the management of club business is the responsibility of the officers. All
officers are to be elected by all of the club sports members. Election of club officers should occur
each spring semester and offices should be held until the following spring semester. After each
election the club must immediately notify the Club Sports office about the changes before the end of
the academic year. Each club should identify the responsibilities of its officers. The following is a
suggested list of duties for each officer. Officers are required to attend all Officer Meetings the
second Wednesday of each month.

President responsibilities often include

e Submit the necessary paperwork, forms, and reports by the indicated deadlines

e Serve as liaison between the club and University Recreation

« Complete procedures for registering the club as a registered student organization
(RSO)
Check the club mailbox
Notify Club Sport staff of any changes to
Inform club members of all pertinent information pertaining to club sports program
Delegate responsibility to involve other club participants
Ensure that the club is complying with the rules and regulations of the Office of Student
Life and University Recreation

Vice -President responsibilities often include:
e Preside over c¢club meeting and business dur
e Assist the president as needed
o Coordinate equipment check in and out
« Ensure that the club is complying with the rules and regulations of the Office of Student
Life and University Recreation

Secretary responsibilities often include:
e Conduct correspondence for the club and update the club roster
e Report results of competitions within 48 hours to the clubteam@cmich.edu email ad-
dress.
« Handle all publicity for club functions

Treasurer responsibilities often include:
e Collect dues and keep an accurate and up to date financial record 7 keep all receipts
to document expenditures
e Work with president in budget operation
e Submit semester budget to Club Sport Office
e Ensure club sports moneys are used properly

Travel and Safety Representative responsibilities often include:
e Coordinate travel arrangements
e Submit Travel Request and Roster to Club Sports office
e Conduct safety checks
o Responsible bring First Aid kit to practices and competitions and requesting them to be
restocked
e Complete necessary forms
o Attend required Travel Meetings prior to traveling to competitions



Faculty /Staff Advisor

Each club must have a Central Michigan University faculty/staff member as an advisor.

The

faculty/staff advisor will oversee the club members on academic matters and advise club leaders

as needed. o ' '

: - e Assistin planning projects
_FacI:u(Ijty/Staff Advisors - responsibilities  may Periodically attend club meetings and events
include:

e Serve as an informational resource
e Serve as a liaison between the club and the
university

Coach/Instructor

If a Club Sport wishes the services of a coach/instructor, the student representative then submits
Coach Appointment Information Form. This form should be submitted prior to the time when the indi-
vidual serves in a coaching capacity. The coach or instructor is neither an employee of the Uni-
versity Recreation nor Central Michigan University.

Coach/Instructor Responsibilities

1.
2.

Each coach/instructor must complete Coaches/Instructor Agreement Form.

The coach/instructor must be aware of and follow all university and program procedures
relative to the Club Sport program.

The coach/instructor should restrict his/her contributions to coaching and should refrain from

activities involved i n AtChkeSpotiistirs ans foremaost a gjudemte n t .

organization and, as such, the student representative (not the coach) must serve as the
liaison between the Club and the Club Sport Staff. The philosophy and key to the success
of the Club Sport program has been the continued emphasis placed on student leadership
and participation.

Club business matters (hosting tournaments, submitting forms, equipment requests) must
be handled by the student members with the coachl/instructor serving in an advisory
capacity. Club activities and events should be a team effort and not left solely to the
coach or student representative.

Participation in the Club Sport Program is completely voluntary, therefore monetary rewards
shall not be promised or given to any member or prospective member by the coach/instructor.
Coachesl/instructors must help ensure good sportsmanship at all times. Individuals must
always conduct themselves in a manner that does not detract from the reputation of
the university. This includes behavior in game situations, contact with other teams
and interaction with even staff. When involved in off-campus events or when
traveling, be aware that you are still representing the University.

Coachesl/instructors should refrain from making appointments with the Director of University
Recreation, Athletic Director, or any other person to discuss Club business without first in
forming the Club Sports Staff with University Recreation.

The Club Sport Staff has the right and obl
opinion, the coach/instructor is not working in the best interests of the Club, the coach/
instructor will be relieved of his/her coaching duties.

Coaches/instructors must be recommended by Club members and must submit a new information
form each academic year in order to coach. Continuation of coaching status is not automatic.

ga



Ip Guidelines & Standards of Conduct

Membership Eligibility

must be free of any restriction based on race, color, national or ethnic
origin, religion, gender disability, age or sexual orientation. Clubs may
have a designated competitive or traveling team but cannot deny club
membership to any student based on his/her level. Club teams must also
abide by conference, regional, and state rules and regulations that govern
their sport.

Student Status: All registered graduate and undergraduate students of
Central Michigan University are eligible for membership in the club sports
of their choice. Only student members of a Club Sport may hold an office in
the club and vote on club matters and students shall have membership
priority.

Community Status: Shoul d a «cl u!"be‘éi%a' I'asb'rﬁr%c? |°o[I-u -
tion allow non-CMU students to be members '¢Y

and participate in club activity , they must holds
a current membership to the Student Activity
Center to be eligible for club membership. Uni-
versity funds cannot be used to support club op-
erations which include travel and/or competi-
tion expenses for non CMU students. Minors
who are not students of Central Michigan Uni-
versity are ineligible for membership and may
not participate in regular activities of RSO Club
Sports team.

University Recreation and
the Club Sports program
do not provide medi-
cal insurance for any club
sport or its members.
Club members are to
fund their own accident-
medical insurance. A
medical examination is
recommended before a
player practices or com-
petes in a club sport.

All participants need to be included on the e !
parucip e Central Michigan Univer-

Membership Roster and have a Participant
Waivers on file. Participant waivers and
Membership Rosters are due one week after call-outs.

Statement of Liability

Central Michigan University and the University Recreation are not
responsible for lost or stolen property, damage to personal property or
injuries sustained while participating. Participation in register student
organization activities is voluntary and may result in personal injury.
University Recreation strongly recommends that all participants have a

Each Club Sports determines itods owr



Medical Insurance Policy

University Recreation and the Club Sports program do not provide medical insurance for any
club sport or its members. Club members are to fund their own accident-medical insurance. A medi-
cal examination is recommended before a player practices or competes in a club sport.
Central Michigan University assumes no responsibility for medical treatment or diagnosis costs re-
sulting from injury to club members above and beyond those benefits, which are provided to full fee-
paying students through University Health Services.

Intramural Sports Eligibility
As outlined in the University Recreation Intramural Sports Handbook, the definition of a club sport
athlete isan A i ndi vi dual who has paid dues to a

competition, or is |listed on the official <c¢lub

Club Sports members will be eligible for participation in the sport of their specialty, but be limited to
two members per intramural team in their respective or parallel sport. Individual/ dual sport club
members are eligible for intramural participation. Doubles are limited to one club member per team
for their respective or parallel sport.

Parallel Sports
Parallel Sports are the intramural sports which are considered some variation of a varsity or club
sport. Sports considered to be parallel are listed as follows:

Softball: Baseball

Flag Football: Football, Rugby

Wiffleball: Softball, Baseball

Floor Hockey: Ice Hockey, Lacrosse, Roller Hockey, Field Hockey

The rules listed above cannot provide for all possibilities, therefore the Intramural Staff with the
counsel of Club Sports Staff reserves the right to rule on the eligibility statues of participants.
Questions regarding Intramural guidelines should be referred to Intramural Staff.

Standards of Conduct

As students of Central Michigan University, club sports members have an obligation to conduct
themselves and their organization in a manner compatible with University's philosophy and
functions as an educational institution. Members of club sports are expected to act in a mature and
responsible manner both on and off campus and especially while participating in club activities.

Inappropriate conduct or actions while participating in any club sports related activity will jeopardized
the clubds status. Furthermore, club members
University Student Code of Conduct , University Policies, or state or federal laws will be subjected
disciplinary actions by the Office of Student Life, University Recreation and/or appropriate legal
authorizes.

u
r
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University Policies

Alcohol

CMU has adopted the following guidelines
pertaining to alcohol use by registered student
organizations:

A. Registered student organizations are
encouraged to promote alcohol
awareness programs.

B. Members of student organizations
should learn to recognize the signs and
symptoms of alcohol problems, how to
refer to individuals with possible alcohol
problems and to locate local sources of
assistance.

C. Organizations should educate
members about liability and
responsibilities associated with
the use of alcohol at activities.

D. Organizations should not promote
irresponsible and illegal use of alcoholic
beverages.

E. Organizations should not portray
drinking as a solution to personal or
academic problems.

F. Organizations should not portray
alcohol consumption as necessary for
social, sexual, personal or academic
success.

G. Student organizations must not
schedule activities that offer alcoholic
beverages as prizes or incentives or
where alcoholic beverages are served to
persons under 21 years of age.

H. Student organizations cannot
schedule activities that promote drinking
contests or alcohol abuse.

I. Alcohol must not be a part of new
membership recruitment programs.

Hazing Policy

CMU prohibits the participation of a student,
groups of students, or RSO directly or indirectly,
in the hazing of students or any other persons.
Hazing is defined as: Any actions taken or
situation created whether on or off campus, to
produce mental or physical discomfort,
embarrassment, harassment, or ridicule. Such
activities include, but are not limited to, the
following: use of alcohol with regard to forced
consumption, threat or peer pressure; paddling
in any form; creation of excessive fatigue or
forced exercise; physical and psychological
shocks; scavenger hunts and road trips;
wearing of apparel which is conspicuous and
not normally in good taste; morally degrading or
humiliating games and activities; assigning
pranks; custodial requirements that does not
involve those other than new members; line
-ups, calling members demeaning names; and
any other such activities that are not consistent
with fraternal values, ritual or policy, the
regulation and policies of Central Michigan
University, or the laws of the State of Michigan.

If you or someone you know have had an
experience with hazing and you want to tell
someone, you can send an email to:
stophazing_cmu@yahoo.com

Disciplinary Action
Club Sports or individual members will face
disciplinary action for inappropriate behavior
while participating in any club sports related
activity. The URec Staff and/ or the Club Sports
Executive Committee may stipulate a variety of
sanctions depending on the severity of the act.
Sanctions may include, but are not limited to
loss of:

« Equipment privileges

o Facility space for practice and/or

competitions
e Funding allocation
e Club Sport status


mailto:stophazing_cmu@yahoo.com

Office Services, Adverting & P

Mailboxes

Mailboxes for each Club are provided at the Program Desk located inside
the Student Activity Center. Mailboxes should be checked at least once a
week. Any letters, phone messages, or notes regarding your Club that come
to the University Recreation wil/
prospective students interested your particular sport within the Club Sports
@ CMU should be answered by the Club secretary, student representative,
or a Club member appointed to respond to theses letters. Note: Each club
also has a mailbox at the Bovee University Center. All clubs should list the
following addresses as their mailing & shipping address:

Mailing/Shipping Address
ACl ub Nameo at CMU
University Recreation
200 SAC

Duplication Services

Duplication services are available through the Club Sport Office. All
requested work must be approved by the Club Sport Staff. The ability of this
service is dependent upon copier load at the time of the request and clubs
are limited to 100 copies per month.

Fax Machine

University Recreation has a fax machine that is available. Clubs may fax at
no charge provided they have received approval from either the Associate
Director, Programs or the Graduate Assistant. Please set up an appointment
to have documents faxes. Any faxes that are received will be placed in the
clubds mail box.

Flyers and Marquee

University Recreation helps in the efforts of all clubs and to promote the club
Sports program in general. Space will be provided in the Student Activity
Center for club sports to publicize their activities. Publicity and promotion
requests must be submitted to the Club Sports staff. Information should not
be posted in any URec facility without permission. Violations will result in
loss of privileges in posting publicity information. Flyers and posters must
also be approved before being distributed across campus.

General guideline of what elements should be the flyer:

« Name of club

e A contact name as well as contact information where someone can ask
for more information

« Artwork should promote a positive image for the club as well as CMU.
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Use of Central Michigan
University Name & ldentifying
Marks

The department of Public Relations and the
licensing program regulate, promote and protect
the use of the CMU name and identifying marks,
both on and off campus. Central Michigan
University has registered its marks with the
State of Michigan and the United States Patent
and Trademark Office. This protects the integrity
and identity of the University. At the same time,
royalties collected through the licensing
program help to support the athletics program
and scholarships. By ensuring that the products
bearing CMU marks are of high quality and
good taste, we further promote the reputation of
Central Michigan University. Proper use of the
uni versityos name
awareness and support.

Prior written permission is needed from the
licensing program for any use of the University
name or marks for anything other than official
University business. This also applies to student
groups and organizations that wish to use the
Universityds name in co
or activity. The licensing waiver is available
online at www.cmich.edu/licensing

Usi ng t he
documents A registered student organization
or club sport t eam
name in its title, publications or letterhead but
may not use the name in a manner that in any
way would constitute an endorsement, approval
or underwriting of any organization, product,
activity, service or contract by Central Michigan
University.

Permissible: The Ski Club of
Central Michigan; the gymnastics
club at Central Michigan University.

Not Permissible: The Central
Michigan Ski Team; the Central
Michigan  University = Gymnastics

Club

al so

Universityods

may

The gener al rul e i s t ha
name cannot precede the name of the
organization.

Using the Universityods na

A registered student organization or club sports
team may use the wuniversi
on t-shirts and other products as long as prior
approval has been obtained from the licensing
coordinator. The university will waive the
payment of the royalty fee if the group meets
the requirements of the policy and obtains a

royalty waiver.
y yst I

mul at es publ i c

njunction with their grou

name on written

use the Universityos
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Facilities & E(Q

Facility Reservations

All registered Club Sports may request use of any of the University
Recreation facilities for club related activities (meetings, practices,
tournaments, games and/or special events.) . Requests must be made
through the Club Sport Office and then are approved by the Associate
Director, Programs. Since facility space is in high demand among open
recreation usage, athletic and physical activity classes, space request need
to be submitted by the communicated deadline set by the Club Sports
staff. It is vital that club sports team request are submitted in a timely
manner. Failure to do so may result in scheduling conflicts. Remember that
club teams are note guaranteed fac
request. Itis  important to follow up with the Club Sports staff to determine
the status of your request.

Expectations When Using University Facilities

Misuse of equipment and facilities (including not using reserved space, and/
or neglect in following facility-use procedures, i.e., leaving debris or
equipment in a facility) as well as inappropriate conduct and actions while
participating in any Club Sport r

status as well as loss of facility privileges for the club team. Any Club using a
facility is obligated to clean up after the activity. (Check with the Club Sport
Staff prior to the event to make arrangements regarding cleanup and to
order extra trashcans or cleaning supplies). Please remember that on site
University Recreation staff is authorized to modify or discontinue any activity
based on participant safety, potential damage to the facility, or non-
compliance with facility policies or staff request.

Cancellation Procedure
If the club is unable to make a practice time, please communicate to a either
a club sports staff or to clubteam@cmich.edu

e 24 hours in advance for weekday practices
e 72 hours in advance for weekend practices

If a club fails to show three (3) times of an assigned practice, the time will be
forfeited for the reminder of the semester.



mailto:clubteam@cmich.edu
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Expectations When Using University

Facilities continue

Club Sport Staff and Facility supervisors will be
monitoring all facilitiesd taking counts and
checking the eligibility of users when
appropriate. As employees of Central
Michigan University/University Recreation,
they have the authority to deny unauthorized
persons (or persons abusing facilities or
equipment) access to the facility. Alcoholic
beverages are not permitted in or on University
property and faciliti
responsibility to monitor all Club events
(including the actions of spectators) to assure
that alcoholic beverages are not on site. Games
may be delayed until the problem is corrected or
may be cancelled if the situation is not
addressed.

ID Cards

All participants in Club Sports activities must
have a current Campus Card with them. Any
participant in possession of, or suspected of
being under the influence of alcohol or illegal
drugs will be asked to immediately leave the fa-
cility complex. Violators are also subject to dis-
ciplinary action in accordance with University

policy.

Non-CMU affiliated coaches must have the
Club Sports Special ID cards that will be is-
sued through the University Recreation
Membership Office after approved by the
Club Sports staff.

Inclement Weather for Outdoor Facilities

Field clubs that use University Recreation
facilities may not practice in conditions which
will result in excessive damage to the field.
General rule of thumb: if water is stands around
your shoes, it is too wet to play.

Please refer to the Emergency Action Plans-
Club Sports for other inclement weather
conditions and their respective procedures.

Alcoholic beverages are not permitted in
the Student Activity Center/Rose Center
Complex, Indoor Athletic Facilities or on
the University Recreation' Outdoor fields.
It is the club's responsibility to monitor all
club events to assure that alcoholic

beverages are not on the site. If this pol-
icy is violated, the involved sport club(s)
will face disciplinary actions as outlined
in the Students Code of Rights and
Responsibilities .

Equipment

Clubs are responsible for any and all
equipment owned by the University Recreation
and the club. All club equipment purchased in
part or whole by University allocated funds
becomes the property of Central Michigan
University. Based on University policy, sale of
University property is prohibited. An exception
to this policy can be made for old uniforms, as
clubs may receive approval for old uniforms to
be donated to charity or handed over to club
members.

If any equipment is returned damaged (outside
normal wear and tear) to the University
Recreation, the club will be held responsible
and charged for the damages to be repaired.
If significant damage occurs to any piece of
equipment, the club must notify Club Sports
within 48 hours so the proper paperwork can
be completed to fix the piece of equipment.

Clubs are responsible for the maintenance,
upkeep, and overall safety standards
applicable for their respective sport or activity
for all equipment.

It is recommended that clubs work with the
Associate Director of Programs when
purchasing.



Equipment Storage

All Club Sport equipment should be stored in
University facilities whenever possible.
University Recreation will store any equipment
which it has helped to fund or funded entirely.
The Club Sport Staff will assist in finding an
appropriate location. When keys are issued to
representatives for storage areas, it is the
responsibility of the representative to assure
that the keys and storage rooms are not
misused. LOCK ALL DOORS.

Purchases

Equipment may be purchase by the club. All
club equipment purchased in part or whole by
University allocated funds becomes the
property of Central Michigan University.
Funding will not be allocated to club until the
equipment has been inventoried with the Club
Sports program.

Equipment Inventory

All URec equipment will be inventoried at the
beginning and the end of the season/academic
year. Each club will be required to sign for their
equipment, confirming that they have turned in
or checked out the equipment. An equipment
inventory form for each Club is kept on file in the
Club Sports office. The Club Sports Staff will
monitor the equipment inventory list. The Club
representative is expected to conduct a
thorough, hands-on inventory and complete the
inventory form at the end of each spring
semester. Any unsafe equipment should be
reported (returned, if possible) to the Club
Sport Office immediately.

Should equipment not be returned to URec by
t he assigned
members will be contacted and their records
held until the equipment has been returned.

d e ad |-boarce |
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Checkout Equipment for Special Events

The following items are available for checkout
from the Club Sports office for special events.
Reserve this equipment as early as possible to
ensure its availability.

CMU Canopy Tents
Tables/Chairs
Water Coolers
Megaphone
Clipboards

Stop Watches
Cones

Donated Equipment

All donated items become the property of
Central Michigan University for use by the
designated Club. The item is then added to the
Clubdés inventory.

Uniforms
Uniforms may be purchase by the club. All club

uniforms purchased in part or whole by
University allocated funds becomes the
property of Central Michigan University.

If uniforms are purchased with University funds,
they must be purchased by University
Recreation. ALL ARTWORK (whether
purchased by club or with university funding)
needs to be approved prior to ordering with
CMU Public Relations and Marketing
department.

Replacement Cost

All club purchased in part or whole by University
allocated funds becomes the property of Central
Michigan University. Each Club team will be
held accountable for lost or destroyed items
that are purchased by Central Michigan
University. Replacement cost will be based on
the follvweing ugiflorth depreciatidn scale:

Uniform Age Percentage of retail cost
assigned
0-1 100%
1-2 80%
2-3 60%
3-4 50%
4-5 40%
As for ot her items pu
funding, the replacement cost will be

determined at the time of inventory since items
vary by sport.



ary Process

All Club Sports and their members have an obligation to operate within the
rules and regulations set forth by Central Michigan University, University
Recreation and by the Office of Student Life. Any actions or activities that
violate or possibly violate the Student Code of Conduct will be shared with
the appropriate University official for possible disciplinary action. In addition
to the disciplinary actions taken by University Recreation, Clubs Sports
program may be held responsible for violations collectively and/or
individually. All violations committed by clubs will be reviewed by the
Associate Director, Programs will then determine the appropriate course of
action to take in dealing with the situation.

The violation of and/or non-compliance with University policies, campus
regulations, University Recreation, Club Sports program @ CMU, and the
Office of Student Life procedures or standards of conduct, may result

the loss of Club Sports membership or other disciplinary actions taken
against the Club Sports involved. The discipline process has been
developed to assist club leaders in correcting mistakes that have caused
problems for the club and the University.

Violations will be reviewed by the Club Sports Staff to determine if
they are minor or major infractions. Minor infractions will be handled
and resolved by list of sanctions on the next . Major infractions will
be reviewed and resolved by the Club Sports staff.

Disciplinary actions may include, but are not limited to:
Dz Probation
Dz Frozen Funds

Dz Loss of Funding

Dz Loss of Facility Reservations
Dz Li mited practices

Dz Loss of travel privileges

Dz Cancell ation of games/ matches/ tourn
Dz Loss of equipment usage
Dz Forfeiture of recognition status as

Notification of disciplinary action is placed in the Club's mailbox located
inside the Student Activity Centerd Program Desk and emailed to the Club
Sports president.

Upon formal notification, the club sports team will be placed on probation
until the situation is resolved. All club activity is suspended until the review
is completed. All funding is automatically frozen .

Sanctions on individual club members will be referred to the Office of
Student Rights and Responsibilities and will be handled accordantly

to the Student Code of Conduct.
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List of Behavior/Actions that Warrant Club Sanctions

Infractions Penalty
Unauthorized competition / travel $50 deducted from CPF* funding
e Hosting any competition allotment for each occurrence

without appropriate University
Recreation notification and
supervision

o Participating in away
competitions without
completing appropriate travel
forms and meeting with
University Recreation staff

Reports of poor sportsmanship $50 deducted from CPF* funding

and/or poor attitudes allotment for each occurrence

e Funds frozen until meeting
between University Recreation
staff and club e-board

Failure to complete club roster $10/day deducted from CPF* funding
within ONE week following club call allotment
-out meeting e Funding frozen until resolved
« No practice space until
complete
Missing participant waivers beyond $5/person/day deducted from CPF*
ONE week following call-out funding allotment
meeting e Funding frozen until
resolved
« No practice space until
complete
Failing to complete end of $25 deducted from CPF* funding
semester competition reports allotment
No representative at officer $10 per absence deducted from
orientation and/or monthly meetings CPF* funding allotment
RSO status pending No use of practice or competition

facilities until resolved

The above list of behaviors/action that warrant penalty is not limited to just only what is listed above.
Should another behavior or action occur that is not on this above list, Club Sports staff will determine
what the appropriate penalty/discipline should be on a case by case situation. is not If a club does
not have available CPF funds remaining for the current year, any deductions will be applied to initial
allotments for the following year.

*CPF i Campus Programming Fee
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Appeal Process
The appeal process exists to ensure that all disciplinary actions taken against members of the
Club Sports are fair and equitable. To file an appeal, follow the steps listed below:

If a Club Sports team disagrees with the sanction that has been assessed and they feel their club
situation is an exception and the penalty assessed are unjustified, Club President must submit
written notification to the Associate Director, Programs within 48 hours of notification detailing the
clubds rationale for the appeal and any <circumst

The Assistant Director, Intramurals will set up a meeting with the individual(s) involved in the
situation and after fully investigating the situation. The Assistant Director, Intramurals will notify the
club of the ruling on the appeal. This may include upholding, rejecting, or modifying the action taken.

Contracts

All contractual arrangements made for competition or any other purpose must be made in the
name of the Club Sports and not in the name of University Recreation or Central Michigan
Universit




Financial & Account Managem

Club Sport funds must be used for the benefit of the entire group according
to the University rules and regulations. Funds for Club Sport activities will
normally come from the following sources:

e Membership dues

« Fundraising activities

e Budget allocation from Campus Programming Fee

« Donations from individuals and corporations

Club Eligibility

In order to be eligible for university funds, all club sport teams must meet the

below requirements:

. Must be a registered student organization with the Office of Student
Life and maintain an off campus

. Must have all required paperwork turned in (participant releases,
officer contact information, budget, and club roster).

. Must submit proper funding paperwork to University Recreation along
with all recipients

. May not be listed on any type of probationary report within the
university.

. Must maintain regular attendance at Club Sports Council meeting.

. All recipients of university funds must be used for CMU students.

Accessing Campus Programming Fee Funding Allotment

All clubs must submit a proposed annual budget (and all other required
forms) to the Club Sports staff before they are eligible for funding. After
University Recreation receive the allocated amount from the Campus
Programming Fee Committee, the Club Sport Funding Committee along
with the advisement of University Recreation will allocate funds accordingly
and communicate amount for the upcoming academic year.

Limitations
Funding will not be expended for:
o Personal benefit of individuals;
e Support activities contrary to the policies of CMU, the State of
Michigan,
the Federal Government;
e Church or religious related services;
e Fund raising ventures

Any funds not used by the end of the fiscal year will be transferred to the

Rewards Funds or to the Campus Programming Fee fund/University
Recreation.
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Reimbursement Process for Pre-Paid by Club Funds

o Fill out a CPF Funding-Purchase-Reimbursement form along with all original receipts

e Turn into Program Desk

e Once receipts are approved by Club Sports; submission of reimbursement given to URec
Director for approval.

e Approved by CMU Accounts Payable

e Check is process by university

e Once check is received, Club Sports staff will contact Club E-board members to set up
appointment to inventory purchase. Any items purchased with CMU funds, becomes
property of the University, even when it was partially funded. Once items are inventoried and
check-out to the club, the reimbursement will be issued.

Timeline: If proper receipts/documentation are submitted, this process should take two weeks to

receive check. This is subject to change due to URec/CMU staff availability

Having CMU Purchase Items Process

e Fill out a CPF Funding-Purchase-Reimbursement form

e Turn into Program Desk

e Schedule appointment with Club Sports staff member to assist with the ordering of equipment

e Once purchase has arrived, the Club Sports staff will inventory purchase and will contact Club
E-board members to set up appointment to check 1 out purchased items. Any items

purchased with CMU funds, becomes property of the University, even when it was partially

funded.
Examples of Approved Expenditures by Accounts
CAMPUS PRIVATE RSO CHECKING
PROGRAM FEE DONATION ACCOUNT
ALLOCATION
Purchase of Equipment X X
Uniforms X X
Facility Rental Expenses ( CMU X X X
Approved Facilities)
Conference/League Dues X X X
(Team)
Team Entry Fees X X X
Travel Expenses X X
Awards X X
T-Shirts X X
Coachds Stipendls X
Officials/Judges Fees X
Reimbursed
Food/Banquets/Decorations X
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Student organizations are NOT automatically exempt from paying state sales tax. Registering your
organi zation with the Office of Student Life do
tax-exempt number. The cl ub +4dExsempt ofTax ess y oeandbkea granted p p |
that status from the Internal Revenue Service (IRS). If you think your organization may qualify for
exemption from income taxes, contact the IRS at (800)829-36 76 and ask for Publ
Tax-Exempt Status For T manualwillged you howtb qualify tor. an exempt

status. For additional assistance you may call IRS Tax Exempt and Government Entities

Customer Account Services (toll free) at (877) 829-5500 between 8:00 a.m. and 6:30 p.m. If

exempt status is granted, please inform Club Sports staff and provide a copy of documentation for
your organizationds permanent fil e.

Student organization must have its own taxpayer identification number (Employer identification
Number (EIN)) in order to apply for tax exemption. An EIN is also required in order for a student
organization to receive payment for providing services on campus (e.q. working at football
games). You have the following options for applying for an EIN:
e To get an EIN over the IRS toll-free telephone number, call (800) 829-4933, Monday through
Friday from 7:30 a.m. i 5:30 p.m. (EIN is provided at time of phone call)
e Torequest an EIN via fax, 24 hours a day / 7 days a week, complete Form SS-4 and fax to (859)

669-5760.
e To receive an EIN through the mail, complete Form SS-4, and mail to Internal Revenue
Se vice.
FormSS-4 fApplication For Employer | . D. Number 06 a

site at http://www.irs.gov or www.gov-tax.com/?s=msn&k=ss4

Sample Clubods Budget

Base projected budgets on the best information available i what the Club has done this year. If
major changes are expected in the future, indicate why. Attach as much supporting documentation
as is feasible. Make requests self-explanatory.

Annual Income
Dues i Cost of Dues per semester (Fall, Spring) multiplied by the number of members per
semester.
Fund Raising 1 list all planned activities for the year and the amount expected to receive.
Donations 1 List all potential private and corporate support with amount/items expected.
(Donations do not quality as charitable contributions.)

Annual Expenses
Equipment 1 List all general club equipment expenses for the year. Include item, quantity,
and costs for each. Equipment MUST be team equipment, not personal.

Travel i Only league travel, regional/qualifying tournaments and nation tournaments will be
considered for funding. List the location of each trip, the number of members traveling,
transportation costs (rental car/bus, gas, airfare) and hotel costs. Also include the entry fees
for each trip if applicable.

Facility Rental i Costs associated with the rental of facilities for practice and/or matches.
List site, costs, and hours for both practices and matches.

League Duesi Cost to participate in league/conference activities per semester/year. List
league costs.

Officials/Judges Fees i Costs associated with hosting an event for officials/judges. List the
rate paid and the number required for each event.


http://www.irs.gov/
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Fundraising Guidelines

Clubs should follow the policies as outlined in http://www.purchasing.cmich.edu website. Requests
by Registered Student Organizations for a permit to conduct fund-raising projects are made by
using the Student Organization: Petition for Fund-Raising form, which is available in the Office
of Student Life. Such requests must be approved by the Dean of Students or her/his designee.
Clubs should also keep in mind must keep in mind the following University Recreation policies:

No commercial solicitations or sales may be conducted in the facility. Student organizations
wishing to conduct fundraising must follow these guidelines:

. An unique tournament or activity which is not already provided by University Recreation or
other university programs.

. Space must be available without disrupting regular or special University Recreation events.

. Provisions must be made for proper supervision of the activity.

. Sponsoring organization must assume responsibility for any problems which arise as a
result of this activity.

. Funds must be earned for a designated charity only. Exceptions may be made for clubs
who host tournaments and pay the UREC/SAC rental fees.

. Insurance requirements may apply to certain types of events/activities.

. Facility rental, supervision and field preparation cost will be charged to the club for any
tournaments.

A Registered Student Organization that plans to fund-raise on campus must submit its completed
application for a permit to the Office of Student Life at least ten University working days in advance
of the event. This application must state the beginning and ending dates of the event. Approval or
denial of the request will be given within five University working days following the date of the
request. Notice will be considered given when written notification has been mailed to the
organization's address on file. Fund-Raising activities can not take place without first having
been approved and when applicable, the appropriate insurance coverage has been
obtained.



Competition

Home Competition

Each c¢club sport must submit a cop
schedule to the URec Club Sport staff before any competition takes
place. Schedules must be approved by the Associate Director of
Programs before it is considered final. Club Sports are responsible for
securing the  appropriate officials for home contest. No home
competitions should be scheduled when the CMU Football team is home
or during any major campus events that are scheduled. These
contests will not be approved and if the contest is held on CMU propriety,
appropriate sanctions will be given to the violating club.

Special facility set-up requests must be made in advance with the URec
Club Sports staff. This includes field markings and field/court set-ups.
These special requests must be made at lest ten (10) business days in
advance of the competition date. It is recommended that club presidents
follow up on set-up requests the day before the event. Clubs may incur
the cost for field prep.

League Gamesd CMU Neutral Site Location
Per university policy, Central Michigan University can not serve as host
site for any league competitions that a CMU club is not a participant.

Event Cancellation
University Recreation reserves the right to cancel any home competition
due to the following circumstance:

. General Liability Insurance has not been acquired for event not
covered by the university.

. All participating members have not submitted waiver

. An Athletic Trainer, Emergency Medical Technician or other
appropriate medical supervisor has not been arranged (when
appropriate)

When an event competition needs to be cancelled by the club itself,
please contact the Club Sports office during the business week or call
the Game Day Cancellation Call In Number (989)774-3200 for week-
end competitions.
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Hosting Tournaments

When considering in hosting a tournament,
please schedule a meeting with the Associate
Director, Programs or Graduate Assistant to
discuss the scope of tournament. Your club will
be asked to submit a proposed budget, timeline
of events for tournament and any materials that
are being communicated to the public. Clubs
will incur the cost for any initial field prep and
personnel cost associated with the tournament.
It is recommended that request be submitted at
lease one month prior to event date.

Concessions/Sales of Commercial Items
Food service/Concession arrangements must
be made in advance with the approval of the
Associate Director of Programming. Armark has
the first right of refusal. Should Armark refuse,
there will be a concession fee of $500.

|t i st hesponsibilityb fors obtaining
permission to sell commercial items with the
University. Application for a permit for
Commercial Solicitation and Sales must be filed
NOT LESS THAN FIVE (5) working days prior
to start of the activity. Detailed information will
be sent to you via Email upon submitting this
Solicitation/Fund-Raising Petition Form. The
Solicitation/Fund-Raising Petition can be ob-
tained at www.purchasing.cmich.edu/.
University Recreation will collect payment of
$200 per day.

Away Competition

Clubs that travel off campus for club related
activities, must submit a completed travel plan
form to the University Recreation Program
Desk. This form must be submitted two (2)
days in _advance of the trip and attend weekly
Travel meeting. Forms can be downloaded
from the University Recreation website as well
as found in the appendix of this handbook. All
travel expenses are the responsibility of the club
team.

Participation in Club Sport National
Championships

Centr al Mi chi gan uni
Recreation is an institutional member of the
National Intramural University Recreation
Association (NIRSA). The NIRSA conducts
national championship events for Club Sports.
The NIRSA currently conducts championships
in Basketball, Soccer,

Tennis and Volleyball.

Should your club team compete in a national
champions of any sort, please make sure that
you allow adequate time to complete the
necessary paperwork. Failure to give adequate
time may result in the club not competing in
tournament.

Class Absence Request

Occasionally, club members will need to be
absent from classes in order to attend
scheduled Club Sports competitions. At such
times, club members can prevent misunder-
standings and academic difficulty by obtaining a
letter from the Club Sports Staff verifying the
clubds pl ans t o trav
members are HIGHLY encouraged to inform
instructors WEEKS in advance of the event prior
to giving them a class absence letter. Club
members are responsible for all worked missed
during time their absence and are required to
comply wi t h their i n
rescheduling or make-up exams and/or
assignments.

Club Sport travel is not a university
excused absence, therefore, excused
class absence requests do not
mandate that professors excuse the
absence.

The Class Absence Request letters will be
typed and signed by either the Associate
Director, Programs or Graduate Assistant. Cop-
iles for each student can be picked up in the
clubds mail box not | es
ting the request.
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http://www.purchasing.cmich.edu/

Health & Safety

The Club Sports with University Recreation and Central Michigan University
are concerned about the well being of all participants in the program. Risks
are inherent in most recreational activities. Therefore, our program,
department, and facility are constantly searching for ways to reduce these
risks through risk management strategies. Due to the private organization
status of all Club Sports organizations, itis YOUR RESPONSIBILITY AS
CLUB OFFICERS to do the same for each of your clubs. Liability
exposure is a serious issue, and each individual club sport should realize
that the University DOES NOT cover student organizations under the
general University liability policy. Each sport club should implement their
own risk management strategies and purchase liability insurance for higher
risk activities (if applicable or necessary).

It is strongly recommended that every Club Sport develop, implement
and practice the following safety policies:

1. Club Sport officers, Club members, coaches and instructors should
emphasize safety during all activities.

2. Each club is encouraged to have an individual certified in First Aid/
CPR at each practice and competition session. Members will be
allowed to attend and obtain First Aid and CPR certification training
held during the academic year. There is a fee associated with this
certification.

3. Encourage all members of your organization to have a physical
examination and to purchase personal medical insurance prior to
participation. University Health Services offers students an
insurance policy . All members are strongly encouraged to have
adequate medical insurance coverage while participating in a club
sports. The national associations governing some sports offer supple
mental accident and liability insurance for members. Check to see if
your activity provides or offers this type of coverage.

4. Inspect fields and facilities prior to every practice session, game or
special event.

Report unsafe conditions to the University Recreation personnel on
duty immediately. If at an off-campus site, report the condition to the
proper managing authority. Do not use facilities or equipment if
they appear unsafe.
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American Red Cross CPR Certification

It is recommended that each club at least ONE
club participant who regularly attends club
practices and events become certified in CPR,
First Aid, and AED. Classes will be offered
through the University Recreation and signi up
in advance is required. Class times can be
found by contacting the Program Desk, (989)
774-3200.

First Aid Kits

University Recreation will make first aid kits
available for checkout for the upcoming season.
It is the reasonability of the club to ensure that
the first aid kit is fully supplied prior to
departure.

Emergency Contact Protocol

At the end of the handbook, the following
protocol has been designed to establish a
formal chain of command that will allow for fast
and efficient communication in the event of a
serious and/or life-threatening emergency
occurring within University Recreation
facilities. Prompt notification of this appropriate
staff member will carry out protocol.

Any medical emergency is a possible life
threatening situation. Examples of serious
injuries might include: loss of consciousness,
head and/or heck injury, respiratory distress/
arrest, cardiac emergencies, drowning and near
drowning, seizures, falls, severe fractures, and
exposure to extreme cold or heat. Any injuries
that require ambulance service, extended care
in a hospital , missing of classes, etc. must be

documented and reported to University
Recreation .

Injury/Accident Reports

It I S t he cl ubods

participants are playing and practicing in a safe
manner. If a club participant is injured at
practice or competition the appropriate
documentation must be submitted to the URec
club sport staff. All accidents/injuries/incidents
that occur to a club member during a club
meeting, contest, or activity should be reported
on an Incident or Accident Report Form.
Reports are required to be submitted within 24
hours to the URec Club Sport program.

Any major accidents/injuries should be
reported to the Associate Director of
Programs.

Additional forms can be located a the Program
Desk inside the SAC or with facility personnel (if
the injury occurs at the SAC or Rose facilities).

respon



Club Sports Recognition

Excellence thrives where it is recognized! Besides from being
recognized for the accomplishments on-the-field success, clubs teams
should also be recognized for their achievements off-the-field as well. For
this, University Recreation as developed incentive program that reinforces
these positive behaviors that promote the organization's goals at all levels
here at Central Michigan University .

At the end of the fall semester the top 5 clubs with the most rewards points
will be given a pizza party. Then at the end of the spring semester, the re-
maining Campus Programming Fee Funds will be disbursed based upon
Club Rewards Points! Eligible clI
Sports Funding Committee will make appropriate allocations at the end of
April.

Reward points application and corresponding proper documentation must
be submitted to receive appropriate rewards points.

Achievements Points Earned
Fundraising 5 per every $50 raised
Community Service/Volunteering 10 per event
as a team
Officer with current CPR 5
certification
Conducting presentation at Club 10
Sport Officer meeting
Hosting tournament(s) 5 per event
Representative on Club Sports Council 5
Starting/maintaining club website 5

(appropriate)

Representation on other Advising 5 per person
Committees on Campus

Participation in Lea 5 per person
Connections conference

Participation in Homecoming Maroon 10
Cup/ Golden Goblet

Attending other CMU club sport 5
competitions (At least half the team)

Team GPA above 3.0 average 5

above 3.5 average 10
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Annual Awards

University Recreation provides the following awards to show our appreciation of the hard work
and dedication that Club Sports leaders and members display throughout the academic year.
These awards are presented at the Annual Club Sport Picnic held the end of April.

The nomination process will be announced at the March Club Sports Council Meeting.

SHOOTING STAR AWARD
Awarded to a club sport that has demonstrated tremendous growth and success on and off the
field during the current academic year.

CLUB SPORT WITH THE HIGHEST GPA AWARD
Awarded to a club sport with the highest grade point average.

CENTRAL CLUB SPORTS SERVICE AWARD
Recognizes an individual for their immeasurable contributions and service to the Club Sports
program.

CLUB SPORT ATHLETES OF THE YEAR (FEMALE/MALE)

Awarded to a female and male athlete who has demonstrated outstanding leadership and
service to their club and the Central Michigan University and Mount Pleasant communities. This
athlete performed well on the field but also is active within the club operations. This athlete
should also display strong academic achievement.

CLUB SPORT OF THE YEAR

Awarded to a club sport that demonstrated achievement is such areas as membership
involvement, leadership opportunities, community service, campus visibility and athletic
performance. The sport club has also demonstrated outstanding support of the CMU Club
Sport program.



Description

Clubs are required to turn in forms at various points through out the year.
Below is a brief explanation of the purpose of these forms. Blank copies
can be found in the in the back of this book, on-line under the Club Sport
section of the departments website (www.urec.cmich.edu) and at
University Recreation, Program Desk located inside the Student Activity
Center.

Membership Roster & Information Form- This

form is due at the end of each recruitment

period. This form tracks participation of all club

members through the course of the season.

Any time club members should withdrawal from

the organization, please contact Club Sports

staff to update their status. The Club must type

up t his form and al |l stud
present for the form to be complete. These

forms are due to the Club Sports office 1

week after ACall outo is he

Participant Waiver i These forms are due at

the end of each recruitment period. This form is
REQUIRED and MUST be completed by all
participants. These forms are due to the Club
Sports office 1 week after

Competition Schedule i Competition
Schedules are due month prior to the start of
the season. This form is used to let Club
Sports know what your semester schedule looks
like. All events should be included on this form
I home events, away events, and/or meetings
that require travel. All home competitions must
be approved BEFORE contest are held.

CPF__Funding Purchasing-Reimbursement
Form - This form should be submitted to when
the club wants to receive Reimbursement and/
or request University Recreation assist when
purchasing approved items from allocation allot-
ment the Camus Programming Fee funding .
Submit the completed form to the Associate
Director, Programs.

A
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Club Member Individual Uniform/Eguipment

Space Request Form- This form

Formd When a club member is issued a piece
of equipment/uniform that has been purchased
with funding from Central Michigan University,
they assume full responsibility otherwise,
student accounts will be charged if the item is
not returned.

Trip Request & Roster i These forms should
be submitted anytime a club, or club members,
travel together out of the Mount Pleasant Area.
These forms should be submitted together, and
are due on the Wednesday before travel occurs.
Sometimes it is difficult to determine the travel
roster that early; if so, the latest the forms can
be submitted is Friday before the travel occurs.
A club representative must also attend Travel
Meeting T Wednesday at 4 p.m.

Fee Payment Receipt - This receipt should be
used ONLY in the absence of a computer-
generated receipt. Handwritten receipts will
ONLY be accepted in this format utilizing THIS
receipt. Please make sure that Fee Payment
Receipts are COMPLETELY filled out, or they
wonot be accepted.

Class Absence Request Form - Should an
professor or instructor request proof of a club
member involvement/participation in an
upcoming event. Club members should fill out
this for to receive a class absence letter from
University Recreation. This request should be
submitted 3 weeks

Coachl/Instructor Agreement Form- This form
is to be utilized as a when a coach/instructor is
assisting the organization. We strongly
recommend use of this form as a tool to help
communicate expectation and role of the coach/
instructor within the register student
organization.

prior

must be submitted for ALL practice, meeting,
tryouts and event facility reservation requests.
Please be as detailed as possible.

End of Semester Report -Once a season is
completed, E-board should complete a
summary of how the season went listing
competition results, amount fundraised, number
of injuries, frequency of practices and
individual player summary, etc. If report is not
submitted at the end of the semester, the
following semester, practice facilities will not be
available.

Visiting Club Content and Release Form

This form is to be utilized as a when a visiting
team is competing on CMU property.
We strongly encourage to send the form
electronically prior to game day. If form is not
completed and submitted prior to the start of
game, supervisor will work with visiting team to
complete this form prior to start of game.

Budget/Funding Proposal At the end of
academic year, the out going e-board along with
newly elected e-board members will complete
their club proposal for financial assistance from
the Campus Programming Fee (CPF) for the

upcoming academic year. If report is not
submitted funding allocation will not be
available.

to the clubbés departu

Club Sports Reward Point Form At the end of
each academic semester, clubs have an
opportunity to report their off-fields
achievements in hopes to receive additional
funding from the Campus Programming Fee
(CPF).

r



2008-2009 C

FALL 2008
DATE DESCRIPTION TIME LOCATION

Aug. 1 | Fall semester Competition schedule
due for approval

Aug.15 | Fall 2008 Practice Space Request
due for the first 8-weeks

Aug. 15 | Call-out Information Due

Aug. 23 | TENTATIVE Club Sports Council 1lam-2pm

Meeting and Equipment Check out
Aug. 24 | Mainstage 4 p.m.-7 p.m. Rose Lawn
Sept.1 Labor Day i Campus Closed
Sept. Club Sports Council/Speaker 9pm-10pm NIRSA Room
10
Sept. Fall 2007 Practice Request due for
12 the second i 8 weeks
Oct. 8 Club Sports Council/Speaker 9pm-10pm NIRSA Room
Nov. 12 | Club Sports Council/Speaker 9pm-10pm NIRSA Room
Nov Connections

Nov. 27 | Thanksgiving I Campus Closed
-30

Dec. 1 | Spring 2009 Practice Space Re-
quest due for the first -8 weeks

Dec. 1 Spring Semester Competition
schedule due for approval

Dec. 3 | Club Sports Council/Social 9pm-10pm NIRSA Room

Dec. 5 Last day of Classes

Dec. 5 End of Semester and Rewards
Points Reports are due

Dec. Exam Week
8-12

One week aCuttésprdl parteipdntlwaivers and membership roster must be
turned in to the Club Sports office.
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Jan.5 First Day of Classes

Jan.14 Club Sports Council/Speaker 9pm-11pm

Feb 11 | Club Sports Council/Speaker 9pm-11pm NIRSA Room
Mar 11 | Club Sports Council/Speaker 9pm-11pm NIRSA Room

Mar. 20 | Nominations due for Annual Club
Sports Awards
Mar. 20 | Club Election Results due

April 8 Club Sports Council/Speaker 9pm-11pm NIRSA Room
April 23 | New Officers Orientation 1pm-4pm NIRSA Room
April 24 | New officers Orientation 1-4 p.m. NIRSA Room
April 30 | Exam Week

- May 3

May 3 Summer 2009 Practice Request for
facility usage due

Fall 2009

-Call Out/Info Meeting due
-Practice times

-Proposed Budget due

May 3 End of Semester and Rewards
Points Reports are due
May 3 Commencement

May 3 Last Day to use ANY Club Sports
funding from CPF

One week aCuttésrdl participdnts waivers and membership roster must be turned
in to the Club Sports office.

Club Sport Office Contact Information

Office Hours
8:00 a.m. 15:00pm, Monday 1 Friday (by appointment)

Jen Nottingham becklja@cmich.edu (989)774-3686
University Recreationd Associate Director, Programs

Sharonda Hurd hurdlse@cmich.edu (989)774-3686
University Recreationd Graduate Assistant

University Recreation Main Office (989)774-3686
University Recreation Program Desk (989)774-3200
University Recreation Website www.urec.cmich.edu
Club Sports email address clubteam@cmich.edu
Game Day Cancellation Call In Number (989)774-3200
Office of Student Life (989)774-3016
Campus Police Emergencies 9-1-1

Non-Emergencies (989)774-3081


mailto:peter_koutroumpis@ncsu.edu




